
 

 

 

Dear Parent/Guardian, 

END OF TERM 3 NEWSLETTER - JULY 25, 2019. 

Introduction: The 2018/19 Academic Year comes to a successful end on July 25, 2019. We thank 

you for trusting us with your ward, and, are very much hopeful that with your continued 

cooperation and support, we shall experience remarkable achievements in the coming year. 

 
Graduation Ceremonies: We celebrated our 16th Graduation Ceremony for 2019 BECE graduates 

on July 6, 2019 on the theme “We Are Counting on You”. The Class of 2019 comprised 58 

graduates, bringing the total number of students who graduated from our school since 2004 to 1, 

335. 

 

Management is happy to inform you that after two and a half decades break, we successfully 

celebrated the 2nd Graduation Ceremony for our Kindergarteners on July 19, 2019 on the theme 

“Nature of Grace”.  A total of 46 pupils who had effectively gone through Preschool Curriculum 

graduated, and are ready to enter Primary 1 next academic year. 

  

We thank you all for your prayers and support. 

 
Extraordinary Transitional Meeting: We express our sincere appreciation to all those who turned 

up for the Extraordinary Transitional Meeting in spite of the short notice. We are grateful for your 

presence and meaningful contributions. Management will take prudent steps to address your 

concerns. 

 

2019 GES Curriculum: We are delighted to announce to you that our teachers have undergone 

training on the New GES 2019 Curriculum for Basic Schools. We will have additional termly In-

service Training days for them in the 2019/20 Academic Year (CPA ‘Year of Transition’) to improve 

their techniques to deliver the new curriculum well. 

 

Staff on Retirement: Mrs. Esther Gaisie, formerly at the Early Childhood Development Centre 

(Playgroup) and Mr. George Odame, (Primary 1/ECDC) are on retirement after over 25 years of 

dedicated service to the institution. Likewise Madam Mary Danquah (Sanitation Department) has 

also retired after thirteen years distinguished service to C.P.A. We wish them God’s strength and a 

restful retirement. 

 

 

 

 



 

 

Planner for Preschool to P.3: Like their seniors in the Upper Primary and JHS, your wards in ECDC 

and Lower Primary will be issued with Pupils’ Planner (School-Home Communication Book) in 

2019/20 Academic Year. We encourage you to also use it to communicate with us. 

 

Piloting E-Learning: As a school with 21st Century instructional and learning strategies, we 

envisioned making E-learning our instructional model. However, the pilot project which began in 

Primary 6 at the inception of this academic year faced varied challenges beyond our control. In 

view of this, we have reviewed our offer to ensure that we do not encounter the same challenges 

moving forward. Nonetheless, we wish to assure you of our continued use of NEW educational 

technology to make the learning journey an exciting one for your ward(s). We are currently still the 

only school in Ghana to use the digital boards as a teaching tool. This offers our children an 

amazing educational experience. 

 
No increment in fees: We have decided to maintain the fees charged in Term 3 of 2018/19 

academic year for all levels, in Term 1 of 2019/20. This means that, except the increment in 

textbooks fees and uniforms which are fixed by suppliers, fees charged for tuition, feeding, 

Note/Exercise books, practicals, (Science, Catering, Pre-tech and Art) welfare/maintenance etc., 

remained constant. However, we wish to stress that, School Uniforms, Textbooks and Exercise 

books are strictly not on credit. 

 

Pre-registration fee for 2019/20 Academic Year: For effective planning and budgeting, 

management requests that you pre-register your ward(s) for the 2019/20 Academic year with an 

amount of GHS 50. This amount will be credited to your ward’s Term 1 fees. The deadline for 

payment is August 16, 2019. 

 

Verbal attack on staff: 

We wish to reiterate that, it is unacceptable to either verbally or physically attack any member of 

our staff.  We have witnessed occasions when some aggrieved parents/guardians visited the school 

to verbally abuse some members of staff for different reasons. As a human institution, we might 

face some challenges in some instances and therefore implore you to exercise patience, and seek 

redress at the appropriate office in such matters. It is our hope that such incidents do not re-occur. 

 

Official Reporting/Closing Times: 

-    Department:                                 Reporting:                                Closing: 

i. ECDC              -                             8:30 am                                   4:00pm 

ii. Primary          -                             7:30am                                   4:00pm 

iii. JHS                  -                             7:15am                                   4:00pm 

 

 

 

 



 

- Closing time on special days: 

i. 1st Week of Re-opening                         

ii. General Staff Meetings                     2:45pm.                                         

iii. Examination Days  

iv. Vacation Days                   

 

We expect all pupils/students to leave the compound by 4:30pm after closing. However, 

parents/guardians who wish to pick their ward(s) before the official closing time could do so on 

permission.   

 

Late pick-ups: We want to emphasize that, those who pick up their wards after 4:30pm should 

endeavour to pick them up on time to avoid injuries. Teachers who are put on weekly duty to 

supervise them after closing leave the compound for home at 4:30pm, to rest for the next day’s 

work. However, to motivate staff to stay beyond 4:30pm and offer ‘After School Care’ for your 

wards, we require parents/guardians whose wards are involved to pay a daily fee of GH¢3.00 per 

child, for this service. Proper arrangement would be put in place for Homework supervision, snack 

and safety of your ward. We wish to assure you that, your commitment towards this service will be 

of great benefit to you and your ward, rather than being left unattended to.  

 

Entrance Examination & Admission: Entrance examinations for all new applicants who wish to 

enroll in 2019/20 Academic Year is on-going. Applicants are required to pick application form at the 

Main Office for the examination. 

 

Vacation School: This year’s vacation school begins on August 6, 2019 and ends on August 23, 2019 

involving all the departments; ECDC, Primary and JHS. Apart from academic programmes, there will 

be interesting activities that will greatly expand your ward’s educational experience.  

The programme will run as follows: 

i. 9:00am   to 11:00am - Teaching of Core Subjects 

ii. 11:00am to 12:00am - Break 

iii.         12:00am to 2:00pm - Co-curricular programmes (Recycling, Photography, Fashion   

Design, Soccer, Basketball, Table tennis, Arts & Craft, Face painting, Memory book, Play and   

more. 

iv         2:00pm – Closing 

In exception of children in Playgroup to Kindergarten, all pupils/students have the opportunity to 

change Co-curricular activities after a week. This will enable them to get exposed to variety of 

activities.  

 

 

 

 

 



The fees are as follows: 

-    Playgroup - Nursery 2   -   GH¢125.00 

-    Kindergarten           -   GH¢125.00 

-    Primary 1 to P4         -   GH¢135.00 

-    Primary 5 to P6               -   GH¢150.00 

-    JHS 1 & 2           -  GH¢170.00 

The fees exclude feeding. However, food vendors will be on site to sell to your wards.  

We encourage you to enroll them for a memorable experience. Full payment must be made on the 

first day, August 6, 2019. 

 

Terminal Reports: All Terminal Reports will be ready by July 29, 2019 and loaded on our website 

for you to access, using your ward’s school ID numbers.  We plead with those without functional 

contact numbers and addresses, to take steps to update them with us. 

 

Re-opening: School re-opens on Wednesday September 4, 2019. This is to enable management to 

organise effective orientation for both new pupils/students and staff, on Tuesday September 3, 

2019. However, it is compulsory for all pupils/students in P.4 to F.3 to attend Clean-up Exercise on 

Monday, September 2, 2019.  

 

Conclusion: We wish all pupil/students a restful vacation before and after the vacation classes, and 

for those who will travel outside Accra and Ghana, safe journey.  

We respectfully request that you study our Programme of Activities, to update yourselves as Term 

1 unfolds. Further details can be found on the school’s website at 

www.crownprinceacademy.edu.gh or email info@crownprinceacademy.edu.gh.  

 

Thank you, and may God bless us all. 

Management. 
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